
Sut i newid ffolder i View only i ddisgyblion 

How to change a folder to View only for pupils 

Microsoft Teams 



Dewis un o’r channels.  Choose one of the channels.  

Dewis Files.  Choose files 

Dewis y file ydych eisiau gwneud yn view only I ddisgyblion.  Choose the file you want to make view only for pupils. 



Dewis …  i cael hyd i Open in Sharepoint.  Choose  …  to find Open in Sharepoint  

 



Dewis share wedyn …   Choose share then ... 

 



Dewis share wedyn … a Manage access.   Choose share then … and Manage access. 

 



Clicio ar y dropdown sydd wrth y grwp disgyblion wedyn can view.    

Click on the dropdown next to the pupil group and then choose Can view. 

 


